First Parish Church of Stow and Acton
Protocols for Grounds Use During COVID-19 Pandemic
Updated: November 29, 2020
This document contains detailed protocols for use of FPC’s outdoor grounds during the
COVID-19 pandemic. Protocols for using FPC buildings are covered in a separate FPC
Protocols for Building Use document. These protocols include guidance in the following
areas.
1.
2.
3.
4.
5.

Allowed Activities
Hosting Protocols Before and During the Event
Entering the Buildings/Using the Restroom
Weather and Other Emergencies
Application for Activities on FPC Grounds

1. Allowed Activities
All individuals who would like to host an in-person event on the grounds of FPC must
apply for permission to the COVID Planning Task Force. Applications may be made to
Katy Weeks via email at covid-response@fpc-stow-acton.org. Instructions for
applications are provided in Section 5 of this document.
Applicants must consider the following questions before applying to host an in-person
event on the grounds of FPC:
● Do you need to meet “in person”?
● Have you surveyed all participating members to see whether they feel it
would be safe for them to participate in person? How will you handle
activities if one or more members don’t feel safe meeting in person?
● Is the location for the planned event accessible to all of the potential
attendees? (e.g., meeting on a lawn is often not accessible to folks who
use wheelchairs or walkers)
● Do you have a plan for how to include members who are hard of hearing
and/or visually impaired, especially given the obstacles of distance and
masks?
● If you plan to live-stream the event, could you offer the ability for in-person
participants to use tablets and/or smartphones to access sound and
visuals?
● What measures will you enforce to keep everyone safe?
● How do you plan to enforce those measures during the activity?
● Will any small children or other members who may have difficulty
maintaining social distancing potentially attend, and can you ensure they
follow the appropriate guidelines?
● Do you need to have measures in place to ensure that your event does
not cause undue noise or other disruption to neighbors near the church?
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Please be aware that FPC has many vulnerable individuals in its community. If your
group can meet via zoom, virtual events are safer than in-person events. Please
consider whether a virtual meeting is an option.
Once you have received permission to host your event on the FPC grounds, contact our
office administrator, Deedee Perkins (office@fpc-stow-acton.org) to schedule the time,
date, and location of your event.

2. Hosting Protocols Before and During the Event
Please use the following protocols when hosting an event on the grounds at First Parish
Church of Stow and Acton.
Before the event
● Confirm the number of participants expected.
o Always follow the current MA state guidelines for limits of people allowed at
outdoor gatherings:
https://www.mass.gov/info-details/safety-standards-and-checklist-indoor-andoutdoor-events
o MA state limits for outdoor gatherings:
▪ Step 1 of Phase 3: 50 people
▪ Step 2 of Phase 3: 100 people
▪ As of 11/5/2020: 25 people (indoor 10 people)
o According to MA guidelines, for outdoor gatherings where more than 50
attendees are anticipated, we must provide notice to the Local Board of
Health (Stow) at least 1 week before the event is scheduled, or otherwise as
soon as possible where 1 week notice is not practicable due to the nature of
the event (e.g., memorial services). Please refer to link above for notification
details. For these events, the President of the Board of Trustees of FPC
should also be kept advised of event-related communications.
o Based on MA guidelines, it is recommended that outdoor educational or
service project gatherings be limited to 12 participants (including
facilitators/leaders); multiple such gatherings may occur in one location, as
long as a group separation of at least 20 feet can be maintained. Based on
MA guidelines, organizers must pre-register participants in order to ensure
group sizes are limited. For FPC, this means there would be a maximum of:
▪ Step 1 of Phase 3: 4 such gatherings (50 attendee limit)
▪ Step 2 of Phase 3: 8 such gatherings (100 attendee limit)
▪ As of 11/5/2020: 2 such gatherings (25 attendee limit)
▪ The easiest way to ensure sufficient distancing between groups is
to have no more than 1-2 groups meet on each side of the church.
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● Before meeting on the grounds of FPC, ask all participants to complete the online
waiver and review the COVID-19 Risk Self-Assessment form.
● Please consult a trusted weather prediction source prior to, and the day of, your
event, so that you know if there is a potential for severe weather and to advise
participants regarding appropriate clothing to wear for the forecast that day.
● Review the FPC Protocols for Building Use so that you can direct participants to
comply with these guidelines and protocols in the event that an emergency arises
requiring your group to go inside the building.
The day of the event
● Confirm that all participants have completed the online waiver and have reviewed
the COVID-19 Risk Self-Assessment form.
● Ensure that all participants are wearing masks when on FPC grounds. Masks
may be removed during outdoor eating or drinking, but mask wearing must be
resumed once food/beverages have been consumed.
● Maintain a distance of 6 ft or greater between participants from different
households (folks from the same household may be closer together) for the
duration of the event; use a measuring tool and a method for marking safely
distanced assigned positions for your participants where you plan to meet.
o Ideally, each person or group should have a 4-foot square “space” (e.g., 2
foot by 2 foot) assigned to them that is at least 6 feet from the edge of the
closest neighboring attendee’s “space”.
o It is recommended that attendees be encouraged to bring their own folding
chairs or blankets to sit on during the event, if needed.
o FPC may have tools to assist with social distancing marking and spacing.
Check with the Covid Planning Task Force prior to your event to see what
tools are available.
● Programs should limit the use of shared equipment. Any equipment that is
shared must be sanitized between uses.
● Provide hand sanitizer for use by participants should the need arise.
● Plan for collection and disposal of any trash (or pet waste) that may result from
the event (we have a “carry in/carry out” policy); there are no outdoor trash
receptacles on FPC grounds and trash service has been temporarily suspended.
● Plan to return the space you have used to its original condition at the end of your
event (e.g., if chairs have been used, sanitize and return them; if spaces have
been “marked”, remove the markings).
● NOTE: Common Road, which runs along the southern edge of the church
property, is a public street, with traffic often turning in from Great Road and from
the direction of the library. Advise all participants to remain alert to the potential
danger of traffic on Common Road.
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● NOTE: The grassy land between Common Road and Great Road (117) is public
property…it is not part of the FPC Grounds.

3. Entering the Buildings/Using the Restroom
IF the need should arise for an attendee at your event to enter the buildings and/or use
the restroom, they must use the following protocols when inside any of the buildings at
First Parish Church of Stow and Acton:
● Sign a contact tracing form upon entering the building. There are two locations
for these forms. One is on a table just outside the entry to the Fellowship Hall.
The other is on a table just to the right of the entry to the Vestry.
● Wear masks inside the buildings at all times.
● Do not eat or drink inside the building. You may sit outside the Lower Fellowship
Hall under the awning if it is raining or in your vehicle or elsewhere outside the
building.
● The all-access bathroom at the entrance to Fellowship Hall is the only bathroom
available for use. Please use ONLY this bathroom, as staff have been allocated
their own bathrooms in other areas of the church. You may NOT use the
bathrooms in the lower Fellowship Hall, as staff use these bathrooms.
● Read and follow the instructions on the signs when entering the building (1 sign)
and when inside the bathroom (3 signs) when you use the bathroom. Please
especially shut the toilet seat lid before flushing as human waste can contain
viable coronavirus molecules that get sprayed into the air during flushing.
● Keep the bathroom door propped open with the rubber door stop when you are
finished. This will allow the air to circulate and any coronavirus molecules to
dissipate.
● The LAST thing you should do after leaving the bathroom door open and turning
off the light is to sanitize your hands. The sanitizer, located just outside the
bathroom door is touchless - DO NOT touch the dispenser.
The event organizer is responsible for ensuring the guidelines and protocols for building
use have been followed and that the building has been restored to its original condition
and is locked and secure after the event.

4. Weather and Other Emergencies
IF there is a weather emergency, or other situation, that requires your attendees to seek
shelter:
● For non-life-threatening weather events (e.g., unexpected rain), you may seek
shelter outside the Lower Fellowship Hall under the awning, under the carriage
shed awnings, or in your vehicles. Please ask your participants to maintain a
distance of 6 ft from each other if at all possible.
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● For potentially life-threatening weather (or other) events (e.g., electrical storm,
social disturbance), participants may move inside the building (see guidance
above) or to their vehicles.
o IF there IS NOT an event in progress in Fellowship Hall, participants may
move into the hall until the life-threatening situation has resolved. Please
follow protocols for use of Fellowship Hall.
o IF the Fellowship Hall IS in use, participants may move into the
Community Room and Vestry area, as needed, to maintain social
distancing. Please open windows and doors in these spaces if they are
occupied for more than 10 minutes. Allow the spaces to continue to air out
for 20 minutes after they are vacated and then close and lock the windows
and doors.

5. Application for Activities on FPC Grounds
At least 10 days before the event, make a request to the FPC COVID Planning Task
Force through Katy Weeks at covid-response@fpc-stow-acton.org. Your request must
include the information below.
●
●
●
●
●

Purpose of use of the grounds, including goals of meeting in person;
Date(s) of use;
Start and end time for each date of use;
Number of attendees;
Plans for following federal and state COVID guidelines currently in effect,
including personal protective equipment such as masks and social distancing;
● Assurance that everyone attending the activity has signed a one-time waiver in
Breeze at the following website https://fpcosna.breezechms.com/form/dc6801;
● Assurance that everyone will review the Self-Assessment form prior to arriving at
the FPC campus for each time they come to FPC; and
● Highlight any deviations from the protocols described above, if any, and why they
are necessary for the activity.
Once your event is approved, each participant must:
● Sign the FPC Waiver Form, as recommended by our insurance company; and
● Review the Protocol document prior to the event.
Prior to each time a participant attends an event on the grounds, the participant must:
● Review the Self-Assessment form.

Thank you for keeping FPC activity participants safe!
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